How to Edit Your Profile
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1. Visit www.hbanet.org

2. Click on "Login" in the top right hand corner of your screen. Enter your username and password.

3. Once logged in, scroll down.
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Profile

Change Password
My Company

My Invoices

My Volunteer Roles
My Events

HBA Signature Awards Submission

= store

Speaker Agreement Form

My GALE

Shopping Cart

Ambassador Program Participant Hub
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My HBA Membership

JOINNOW | Member Dues
SIGN UP FOR AUTOMATIC RENEWALS
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Subscribe to the HBA Think Tank

You are not currently enrolled as an HBA Think Tank subscriber. Individual subscriptions provide access to exclusive
research, leadership insights, and curated Think Tank programming. You can learn more about the Individual
Subscription and enroll when ready: Explore the HBA Think Tank Individual Subscription

If you have questions or need assistance with enrollment, please contact thinktank@hbanet.org.

HBA Think Tank Individual Member

4. Click on the " pencil" icon where your image should appear.


https://www.hbanet.org

My Company

My Chapter Affiliation

Not sure what chapter to select? Click here to search for your closest location.

Primary Chapter (To select a chapter, just start typing. When you have entered at least 3 characters, you will see a list of matching names yc

5. Upload a picture and click OK.

Edit Profile Image

Upload Image File

| Browse

OK

6. Scroll to the bottom of your profile and click SAVE CHANGES TO PROFILE



My Communication Preferences

‘ Include in Online Membership Directory

O Yes ® No

My Dietary Preferences

Dietary restriction

Other dietary restriction Foaod allergy

My Speaker Bio

Speaker bio (Enter a link/URL to your bio)

SAVE CHANGES TO PROFILE

¢ If you do not currently have a picture, you will click 'Browse" and find the picture to add.
Once you have found it click "Ok" to save the changes. You will be redirected to back to your
profile page. Then scroll down and click "Save Changes to Profile".
o Helpful tip: For easier access, save your photo your desktop then upload the photo.
o If your changes have not saved, please be sure to fill all required fields as this will
prevent updates from saving properly.
¢ If you already have a picture on your profile, you will click "Remove" to remove the picture.
Then click "Browse" and find the new picture to add. Once you have found it click "OK" to
save the changes. You will be redirected back to your profile page. Then scroll down and click

"Save Changes to Profile".



