Updating badge information during registration
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1. Login to the HBA website
2. Hover over the "Events & Programs' tab, then select "' Event Calendar"
3. Click on the name of the event you would like to register for.

4. Select the “Register Online” button.
o If you are not already signed in to the HBA website, you will be prompted to do so.

5. Once you have signed in, you will be taken to a page where you can click “ Register me” or
“Register someone else”. Choose the “Register me” button.

6. Click “Start registration”.

e The screen will update and you can change your “registration rate” (“member”,

“nonmember” or any other rate that the event might have).

7. Select the “registration rate” and select “ Next”.

8. A new screen will appear and this is where you will review your badge information. To update your
badge information click pencil icon
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9. Enter updated information into the text fields, and click “ Save”.

10. Review that new badge information is now reflected on Review Badge page and click “ Next."
Then continue with registration process.
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